BO TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM

HOQC VIEN TU PHAP Péc 1ap - Tw do - Hanh phic
S6: 4935 /TB-HVTP Hé Ngi, ngay OF théng 40 nim 2025
THONG BAO

Nhip hoe va khai giang Lép bbi dwomg ki ning to chire thi hanh
van ban quy pham phap luit

Can ctr Quyét dinh sb 1775/QD-HVTP ngay 03/9/2025 ca Giam dbc Hoc
vién Tu phdp vé viéc mé Lop bdi dudng k§ nang td chirc thi hanh vin ban quy
pham phap luét;

Théng béo sé 1535/TB-HVTP ngay 03/9/2025 ciia Hoc vién Tu phap vé viée
chiéu sinh Lép bdi dudng ky ning td chirc thi hanh vin ban quy pham phép ludt;

Cin ctr danh sach dang ky tham du khoa hoc, Hoc vién Tu phap thong bao
lich nhép hoc, khai gidang Lép bdi dudng k¥ ning td chirc thi hanh vin ban
quy pham phép lut, cu thé nhur sau:

1. Danh sach triéu tap hoc:

Theo danh s&ch cong chirc, vién chitrc duoc cir hodc dang ky tham gia 1op
hoc dinh kém theo Thong bao nay.

Trudng hop cdng chire, vién chire duge cit/déng ky tham gia 16p hoc hodc
¢6 nhu cau tham du nhung chua ¢6 tén trong danh sach gé nghi lién hé lai vai
Ban tb chirc truée ngay 09/10/2025.

2. Thoi gian, hinh thitc hoc tap:

- Thot gian:

+ Khai giang: 08h00’ ngay 11/10/2025 (Thu Bay).

+ Lich hoc: Tir ngay 11/10/2025 dén ngay 12/10/2025 (Budi sang tir 08h00’
— 11030 va budi chiéu tir 13h30’ — 17h00”).

3. Phwong thike hoe tip: Hoc truc tuyén trén phin mém Microsoft Teams.

4. Cach thirc tham gia hoc trwe tuyén:

- Hoc vién phai chun bj may tinh x4ch tay, may tinh bang, mdy tinh ban,
hodc dién thoai di dong kém theo thiét bi webcam, tai nghe/loa (uu tién s dung
may tinh dé dam bao chit luong hoc tip) va phai c6 dudng truyén internet dam bao
tdc do truy cép tdt.

- Hoc vién dang nhdp theo dia chi: https:/www.microsoft.com/vi-

vn/microsofi-teams/log-in hodic cai dit phin mém Microsoft Teams, ding nhap

theo dudmg link dugc Ban t§ chirc 16p hoc cung cip (cé hudng dan cho hoc vién
ddang ky tham gia lop hoc qua nhém Zalo).
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- Hoc vién tham gia nhom Zalo theo link: https://zalo.me/g/sxasyul28
hodc quét ma QR

5. Noi dung bdi dudng:

Chuong trinh bdi dudng duoc ban hanh kém theo Quyét dinh sé 1440/QP-
HVTP ngay 21/7/2025 cia Giam déc Hoc vién Tu phdp vé viéc ban hanh
Chuong trinh bdi dudng k¥ niing t chirc thi hanh van ban quy pham phép luat.

6. Quyén loi ciia hoe vién hoan thanh khoa hoc:

Hoc vién Tu phép s& cip Gidy chimg nhan hoan thanh chuong trinh bdi
dudng ning t6 chirc thi hanh van ban quy pham phép lut.

7. Hoc phi: 1.000.000 d6ng/01 hoc vién/khoa hoc

-Hoc vién chuyén khoan toan bd hoc phi 01 lan vio théng tin tai
khoan sau:

Chu tai khoan: Hoc vién Tu phap

Sé tai khoan: 121 000078 119

Ngén hang TMCP Céng thuong Viét Nam, Chi nhanh Tay Ha N¢i

No6i dung:

+ Truong hgp ndp cho ¢ nhan: “Ho va tén + BD2025.84.NT”,

+ Trudng hgp ndp cho don vi: “Tén don vi + BD2025.84.NT”,

Luuy:

- Thoi gian ndp hoc phi mudn nhit 16h00 ngay 09/10/2025.

- Trudmg hop don vi ndp cho nhidu c4 nhén @& nghi giri danh sach hoc vién

dugc ndp hoc phi v& Hoc vién Tu phap theo dia chi email: ttbdcb@moj.gov.vn,
véi tidu dé “Hoc phi TCTH2-Tén don vi-BD2025.84.NT”
- Sau khi hoan thanh viéc ndp hoc phi, d& nghi gtri anh chup minh chimg

chuyén khoan v zalo cta cdn bd quan 1y 16p hoc (Sé dién thoai: 083.283.9339 —
d/c Nguy&n Véan Hing).

8. Thu tuc nhap hoc

Hoc vién giri hd so bang chuyén phat nhanh, gdm:

- Quyét dinh ctr di hoc (ban chinh) — &p dung trudng hop don vi cu;

- Phiéu théng tin hoc vién;

- Minh chimg da chuyén khoan hoc phi dong cho ca khod hoc.




Diu mébi lién hé, trao doi:

Trung tam Bdi dudng can bd - Hoc vién Tu phip.

Dia chi: phd Tran Vi, phudng Mai Dich, quan Cau Gidy, Ha N6i.
DD: 083.283.9339 — d/c Nguyén Van Hing.

Email: ttbdeb@moj.gov.vn

Website: http://hocvientuphap.edu.vn/

Xin tran trong cam on!

Not nhin: KT. GIAM POC
- Giam ddc HVTP (& blc); - AV PC

- Céc Phé Gidm déc HVTP (d€ biét); HPHO GIAM DOC
- Céng TTDTHVTP (4é dang tin); ATV A

- Phong TCKT (dé p/h); oty

- Hoc vién ding ky (dé t/h);
- Luu: VT, BDCB.
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BO TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
HOC VIEN TU PHAP Péc lap - Tu do - Hanh phiic

HUGNG DAN HOC VIEN THAM GIA LOP BOI DUONG KY NANG
XAY DUNG VAN BAN QUY PHAM PHAP LUAT
(Ban hanh kém Théng béo s6 4935 /TB-HVTP ngdy OF / 40 /2025 cia
Gidm dbe Hoc vién Tu phdp)

Ban t§ chirc d& nghj anh/chi hoc vién doc k¥ céc thong tin trong Ban huéng
dan nay truée khi tham dy Lép hoc truc tuyén:

1. Piéu kién cin thiét

Dé tham gia 16p hoc trire tuyén ctia Hoc vién Tu phép, hoc vién can cé:

o M4y tinh c6 micro va loa/tai nghe (t6t nhét 13 may tinh xach tay) ¢6 két nbi
internet. Trong trudmg hop khong ¢6 mdy tinh ¢ thé st dung dién thoai théng minh
(smart phone) chay Android hodc iOS c6 két ndi mang internet (t6t nhét 13 két ndi
qua wifi). Khuyén khich sir dung tai nghe dé c6 chét luong 4m thanh t5t nhét va
tranh 1am phién ngudi xung quanh.

o Tai khoan tham gia hoc truc tuyén: bao gdm tén truy cip, mat khéu va mi
16p hoc. Ban t6 chirc s& giti thong tin qua email cho hoc vién. Trudng hop khong
nhén dugc, hoc vién lién hé véi can bd hd tro ki thudt (theo thong tin bén dudi) dé
nhén théng tin tai khoan.

o Céc hoc liéu khac nhu tham gia 16p hoc thong thuong.

2. Quy trinh hoc tdp truc tuyén
2.1. Tham gia nhom Zalo lép hoc:

o Cai dit phin mém Zalo trén dién thoal.

o Tham gia nhém Zalo theo dudng link trong email do Chi nhiém 16p g/
hoiic két ban véi Cha nhiém 1ép/hodc HO tre k§ thudt dé dugc mai vao nhém.

2.2. Thue hién 1 lén dau tién:

o Cai dit phin mém Microsoft Teams (Béng c4ch vao App Store v6i iOS hoic
CH Play/Play Store v6i Android).

o Ding nhip vao phan mém bing tai khoan d& dugc cap. Dbi mét khau ngay sau lan
dang nhap thanh cdng lan dAu tién. Mat khiu gom it nhat 8 ky tur, bao gdm ¢4 chit va sb.

o Tham gia 16p hoc bang ma 16p hoc d& duge cép.

2.3. Tham gia hoc tdp (véi mdi budi hoc)

o Ding nhap theo link 16p hoc do BTC giri qua zalo trude mdi budi hoc.

o Vao 16p hoc nhén “Tham gia” hoic “Join” (tuy ng6n ngft hién thi);

Luru ¥ khong nhdn vao “Cudc_hop” - “Meet” (sé tao cudc hop méi khién
nhém lan phdng hoc).

o Tham gia l6p hoc/budi hop dang din ra;

o Nhin biéu tugng Micro hodc Ban tay d8 thuc hién phat biéu/trao di.

3. Hé tro khi can thiét
HB trg cac van @8 lién quan lich hoc, giang vién, hd so hoe vién, hoc phi, héa
don, tai lidu hoc tap: Nguyén Van Hing (083,283.9339)
Email: nguyenvanhang.work@gmail.com
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BO TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
HOQC VIEN TU PHAP Péc lap - Tu do - Hanh phiic

QUY PINH THAM GIA LGP TAP HUAN TRUC TUYEN
CUA HQC VIEN TU PHAP

1. Lép hoc truc tuyén do Hoc vién Tu phap t6 chirc nhim phuc vu hoat dong
giang day va hoc tdp ciia Hoc vién Tu phap. Cac ca nhin tham du 16p hoc phai tuin
thi phap ludt nudc Cong hoa x& hdi chi nghia Viét Nam, quy dinh cta Hoc vién
Tu phdp va quy dinh riéng ciia 16p hoc truc tuyén.

2. Khi tham gia hoc tip truc tuyén, hoc vién phai chiu trach nhiém vé cac
théng tin dua 1én hé théng; hoc vién phai thue hién nghiém cac quy dinh clia phép
juat va ctia Hoc vién Tu phap vé viéc tham gia 16p hoc truc tuyén. Hoc vién tit mic
trong qua trinh tham gia 16p hoc va chi bat khi duge giang vién chi dinh phat biéu.

3. Hoc vién ¢6 quyén b sung ndi dung théng tin ¢4 nhan: Hinh dai dién, gidi
thidu, dia chi email, s& dién thoai lién lac.

4. Nghiém cdm cdc hanh vi loi dung khoa hoc truc tuyén 1am noi thao luén,
truyén bé thong tin khong lanh manh, chéng lai dwong 18i, cha truong, chinh sich
ctia Pang, Nha nwée Viét Nam, vi pham thudn phong m¥ tuc ciia dn tde Viét Nam,
cac thdng tin vi pham do1i tu cla cac thanh vién tham gia, st dung hé théng, cac
thong tin dua 1én véi muc dich kién céo, bdi nho; cung cdp théng tin trai véi quy
dinh ctia phéap luat; cac hanh vi tao dudng dan trai phép dbi véi tén mién hop phép
clia td chirc, ca nhén; tao, cai dat, phat tin phén mém ddc hai, virus may tinh; xam
nhép trai phép, chiém quyén didu khién hé thong thong tin, tao lp cong cu thn
cOng trén internet.

5. Céc vi pham tiy theo mixc d5, sé bi quan tri hé théng nhic nhé, tudc
quyén dang bai, canh céo trén toan hé thong, tudc quyén truy cip hé théng, xit Iy
ky luét theo quy dinh ctia Hoc vién Tu phép va d8 nghi cip c6 thim quyén xu Iy
theo quy dinh phap luit.

6. D& nghj hoc vién hoan thanh mot s6 thu tuc trudce khi du hoc, gbm:

- N6p hoc phi tham gia khéa hoc va glri ban cimg gidy t& chimg minh da
hoan thanh nghia vu ndp hoc phi;

- Khai va ndp ban cimg céc gidy t&, hd so hoc vién theo yéu ciu tai Théng
bédo nhép hoc;

- Cai dat Zalo va tham gia nhom 16p theo link: https://zalo.me/g/sxasyul28
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BO TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
HQC VIEN TU PHAP Ddc 1dp - Tu do - Hanh phiic

PHIEU THONG TIN HOC VIEN
Ping ky tham dw Lép bdi dudng k§ ning td chire thi hanh
vin ban quy pham phap luat

1 HO VATEN: ot tear v e s er s e b s r e b s seanaen Giditinh:.........ooiinn
2. Sinh ngay: ......... théng ...... DAL c.oeieiireeresiressrseesssessraree s e seenesassensenessnessensennans R
3.Dantodc...ceuennnnnn. Tén gido:............ QUAC HHCN: ..
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5. C0 QUALL CONE TACT ..vevireeieemeeersescensrensesssssesseeessanesansosesstassesserassersrasessasantssieessessrasssssasessaes
6. Cong chirc/vién chiic: ....c.ocoevvvevivreennnnes Ngach CC: .. Hang VC:............
7. DIiEn thoai HEN NE: oottt sbee s e te s st r et b cevneesessessasnessaneesnsnsansnsns
B a s T s M e P MR

9. Hinh thitc nh4n Gidy chimg nhin:

- Trye tiép: O

+ Tru s& Hoc vién Tu phép tai s6 9, Trdn Vi, P. Pha Didn, TP. HaNoi: O

+ Co sé Hoc vién Tu phép tai TP. HS Chi Minh, s& 821, Kha Van Cin, phudng Linh Xuén,
Thanh phé Ho Chi Minh: OJ

- Uy quyén nhin Gidy chtmg nhin o

10. Théng tin viét hoa don dién tir (néu co):

Ho va t&N DU 10D TIEILI ..o.iivivire s ireesrcneinrse e enressasrnessssessessaerasaesesesesssseasssatesssnerasssassssessssns
POt V1 COME AC! ettt a e et e beeaesrae st e s e e et et e b e e te b g s anpseaspanen
Dialchiil nit. O utetnms sk wleom B, ... So00ciems by mn e SESS S ok, 0000, S O I
M 56 thué cO QUAN (NBU CON: .vvvrveeeeeee et seessssess s resessssssesssessssessses s ssssssssssasssssenes
11. Bang P}‘Jiéu théng tin nay, toi cam két khong tham dir khod hoc khac tring véi thoi gian t6
chirc Lép boi dudng nay. Néu sai, téi xin chiu hoan toan trich nhiém trudce phép ludt.

. ngay  thdang  ndm 20
HOC VIEN
(ky, ghi rd ho tén)

=

Luru §:
- Hoc vién hodn toén chiu trdch nhiém vé nhiimg thong tin tw khai néu trén,

- Phiéu Thong tin hoc vién ding dé quén Iy hoc vién tham gia Lop bdi dudng va dieoc xem 1d
mjt trong cdc cdn ci dé cdp gidy chueng nhdwhoa don.

- Viéc uy quyen nhén g:ay chung nhdn phdi dwgce thuc hién b&ng vdn ban, ¢d xdc nhin ctia co
quan c6 thdm quyén. Hoc vién ¢ trdch nhiém thong bdo véi cdn bg qudn Iy I6p théng tin ciia
nguot nhin uy quyén dé phuic vy viéce ddi chidu, xdc nhdn. Trieong hop hoc vién khong thue hién
vige thong bdo, cdn b quén Iy 10p c6 thé tie chdi tra gidy chitng nhdn cho dén khi xdc thuc duoc
théng tin ciia nguwdi nhén 1y quyén nhdm dém bdo quyén loi cia hoc vién.



